denepanbHOE TOCYIAPCTBEHHOE OIOIKETHOE 00pa30BaTENIBbHOE YIPEKACHHE
BbICLIEr0 00pa30BaHUs
" JlaIbHEBOCTOUHBIN rOCyJapCTBEHHBIN YHUBEPCUTET MyTeH cooOeHus "
(ABI'YIIC)

VTBEPKJIAIO

3aB.kadenpoii

(x703) I'paskianckoe,
H[}CQH[ZI/IHI/IMaTeHbCKOC 41 T[zaHCHO[!THOG

IIpaBo
Ounaanaa .M., kanj.

COLIMOJI. HAaYK, TOLICHT

30.05.2023

PABOYA A [TPOI PAMMA

mucuuIiiHel - BBenenue B npodeccnio. Ilpakrukym mo HUP

46.03.02 JIoKyMEHTOBEICHUE U apXUBOBEICHUE

CocraButenb(u): K.C.H., oueHT, Ounsnuna U.M.

O6cyxnena Ha 3acenannu kKadenpol:  (k703) [pakaaHckoe, MPSANPUHUMATEIBLCKOE M TPAHCTIOPTHOE
IpaBo

ITpoToxou ot 05.05.2023r. Ne 10

OOcyxeHa Ha 3acelaHui METOINIECKON KOMUCCHUH 10 POJICTBEHHBIM HAIMIPABJICHUSAM H CIielHaIbHOCTIM: [IpoTOKO)

r. XabapoBck
2023 1.



Buzuposanue PIIJ] 11 ucnojiHeHUsI B 04epeTHOM Y4eOHOM IOy

IIpencenarens MK PHC

2024 1.

Pabouas nporpamMma nepecMoTpeHa, 00Ccyx1eHa u ogoopeHa s
ucnonHenus B 2024-2025 yyeOHOM roay Ha 3aceqaHnH Kaheapsl
(x703) I'paxkmaHCcKOE, IPEIIPHHNMATEIBECKOE U TPAHCIIOPTHOE MIPABO

IIpoTokon o 2024r. Ne
3aB. kadenpoit Gunssauna V.M., kaH]. COIUOJII. HAYK, JTOLICHT

Busuposanue PII/] 1151 ucniojiHeHUsI B 04epeTHOM Y4eOHOM roay

Ipeacenarens MK PHC

o 2025 T.
Pabouas nmporpamMma nepecMoTpeHa, 00CyxIeHa u o1o0peHa s
ucnonHenus B 2025-2026 yyeOHOM roAy Ha 3aceqaHuu Kaheapsl
(x703) I'paxxnanckoe, MpeANPUHUMATEIHLCKOE U TPAHCIIOPTHOE TPABO

[Iporokom or 20251. No
3aB. kapenpoit Punsgauna .M., KaHI. COLIMOII. HAYK, TOLEHT

Buzuposanue PII/] n1 ucnojiHeHUsi B 04epeIHOM Y4eOHOM roxy

[Ipencenarens MK PHC

2026T.

Pabouas mporpaMma mepecMoTpeHa, 00CyKIIeHa U 0J00peHa st
ucnonaeHus B 2026-2027 yueGHOM Toy Ha 3acenanuu kadeaps
(x703) I'paxxpanckoe, MpeANPUHUMATENBCKOE U TPAHCIIOPTHOE MIPAaBO

[Iporokom oT 2026 . No
3aB. kadenpoit PunsanHa .M., KaH]I. COIIMOII. HAYK, TOIEHT

Buzuposanue PIIJ] 119 ucnojiHeHUs: B o4epeIHOM Y4eOHOM roay

IIpencenarens MK PHC

2027 T.

PaGouas mporpamma repecMoTpeHa, o0CcykIeHa 1 ogo0peHa s
ucrnoaneHus B 2027-2028 yueOHoM roay Ha 3acenanuu Kadeapsbl
(x703) I'paxxgancKoe, IPEIIPHHNMATEIBCKOE U TPAHCIIOPTHOE IIPaBO

IIpoTokon o 2027r. Ne
3aB. kapenpoit ®unsanHa V.M., KaHII. COIIMOJI. HAYK, TOIICHT



Pabouas mporpamma muctmiuinael Beenenue B npodeccuro. [Ipakrukym mo HUP

paspaboTana B coorBercTBuu ¢ ®I'OC, yrBepKIeHHBIM ITpUKa3oM MHUHHCTEpCTBa 00pa3oBanus 1 Hayku Poccuiickoii
Oenepanuu ot 29.10.2020 Ne 1343

KBammduxarms Oaxanasp

dopma o0yuenus 3a04Has

OBBEM JUCHUTIIMHBI (MOAYJISA) B 3BAYHETHBIX EJMHUIIAX C YKASAHUEM KOJIMYECTBA
AKAJEMMYECKHNX YACOB, BBIJEJTEHHBIX HA KOHTAKTHYIO PABOTY OBYYAIOIIUXCA C
MPEMOJABATEJIEM (11O BUJIAM YUEBHBIX 3AHATHUI) U HA CAMOCTOSITEJBHYIO PABOTY
OBYYAIOIIIUXCSA

OO01as Tpy10eMKOCTb 33ET

YacoB no yueGHOMY MJIaHy 108 Buas! KOHTPOJISL HA Kypcax:
B TOM YHCJIE: 9K3aMeHsl (kype) 1
KOHTAKTHAs paGoTa 14 KOHTpPOJIBHBIX padot 1 kype (1)
caMocTosTeNnbHast paboTta 77
9acoB Ha KOHTPOIIb 9

PacnpepeneHne 4yacoB gUCLUNIIMHBLI MO ceMecTpam (Kypcam)

K 1
ype Htoro
Bun zansrwmit VIT Pl
Jlexuuu 4 4 4 4
[IpakTnueckue 10 (10 |10 |10
Koncynbranun
B ToM 4mcie 8 8
HHT.
Uroro ayn. 14 (14 (14 |14
KonraktHas 22 (22 (22 (22
pabota
Cawm. pabora 77 |77 |77 |77
Yacel Ha 9 9 9 9
KOHTPOJIb
Hrtoro 108 | 108 [ 108 | 108




1. AHHOTALIAS JUCHUILTAHBI (MOIYJISI)

1.1 | CounansHas TOTPeOHOCTH B CHIENHANICTaX — JOKYMEHTOBEIAX; JOKYMCHTHPOBAHHE YIIPAaBICHUCCKOH ACATENEHOCTH;
JOKyMEHTAI[HIOHHOE 00CITYKMBaHHE KaK IIaBHas oOecrieunBaromast (GyHKIUs yIpaBICHUs, BBIIONHAEMAs KaJpaMH,
HMEIOIIUMH ITPO(ECCHOHAIBHYIO IT0JITOTOBKY; HH(GOPMALUsi — OCHOBA IPUHSTHS JIIO00TO PEIICHHsT; JOKYMEHT KaK
HOCHTENb HH(OPMAINH; MHYOPMAIIIS B aBTOMAaTH3HPOBAHHBIX CHCTEMAaX; UCTOPHS MOSBICHHS CIICIIMAIEHOCTH U €€
pa3BHUTHE; IpaBUIa HOATOTOBKU U 0()OPMIICHUS OTICIBHBIX BUAOB JOKYMEHTOB; OpraHH3aLUs JOKyMEHTO000pOTa;
MH(OPMAIIMOHHO-TIOMCKOBAs CUCTEMA T10 JOKYMEHTAM OpraHM3aliH; KOHTPOJIb 332 CPOKAMH HCIOJIHEHHS IOKYMEHTOB;
00BEKTHI M BUIIBI TPO(ECCHOHATBHOM AeATETHHOCTH; BO3SMOKHOCTH IIPO(eCCHOHAIBHO aganTanuy K BHIaM CMEXHON
npodeccronansHoi nesrensHocTr; PI'O BO mo Hanpasieruro 46.03.02 «/lokyMeHTOBeIeHIE B apXUBOBEICHHEY;
ciayx06a JIOY B cucreme ynpaBieHHsl, €¢ OpraHU3alMOHHbIE (GOPMBIL: yIpaBIEHUs JeaMu, 00IIre OTAENbI, KaHIEIIpUH,
CEKpETapUaThl, UX CTPYKTypa U JOJDKHOCTHON COCTaB; CeKpeTapH-pedepeHThl U UX MECTO B YIIPABICHIECKOM alapare;
BU/IBI Ipo(ecCHOHANBHOM NeATebHOCTH, HayqHO-NCCIIe0BaTeNbCKas padoTa; TpeOOBAHMUS K BBITYCKHOMH
KBaNU(HUKAIMOHHOHN paboTe U roCcyJapCTBEHHOMY SK3aMEHY.

2. MECTO JUCIAIIVIMHBI MOAYJISAA) B CTPYKTYPE OBPA30OBATEJIBHOU ITPOI'PAMMBbI

Ko nucuuminHer: | b1.B.02.01

2.1 | TpeGoBaHust Kk NpeABapUTEIbHO IOATOTOBKE 00y4YaI0LIerocs:

2.1.1 | OcHOBBI IPaBOBBIX 3HAHUH U IIPaBa YeJIOBEKa

2.2 | JMCUMIUITMHBI ¥ MPAKTHKH, 7Sl KOTOPBIX OCBOEHHE JAHHOW THCIUTIHHBI (MOAYJIs1) HE0GX0IUMO KaK
npeanecTByonee:

2.2.1 | Hayuno-uccnenoBarensckas padora

3. IEPEYEHD IIVTAHUPYEMBIX PE3YJIbTATOB OBYYEHUA 11O JUCHUIIJIMHE (MOAYJIIO),
COOTHECEHHBIX C IINTAHUPYEMBIMHU PE3YJIbTATAMU OCBOEHHU S OBPA3OBATEJIBHOI ITPOT'PAMMBI

YK-2: Cnoco0eH onpeaeasiTh KpYr 3a1a4 B paMKaxX NOCTABJIEHHOM 11eJIM M BLIOUPATh ONTUMAJIbHbIE CIOCO0bI UX pelleHusl,
MCXOAS W3 AeHCTBYIOIIMX NMPAaBOBBIX HOPM, HMEIOIIUXCS PECyPCOB M OTPaHHYeHMI

3HaTh:

Buasr PECYPCOB U Ol"paHI/I‘ICHI/Iﬁ AT pCIICHUSA HpO(I)eCCI/IOHaJ'ILHBIX 3aaa4; OCHOBHBIC METOIbl OLICHKH pPa3HbIX croco6oB peUICHUA
3aga4; Heﬁcmyromee 3aKOHOJATCIBbCTBO U IIPABOBLIC HOPMBI, PCTYIUPYIOIIUC Hpoq)eCCHOHaHBHy[O JACATCIBbHOCTD.

YMmeTh:

[TpoBOIUTH aHAIN3 TOCTABICHHON TIETH U (OPMYIUPOBATH 33724, KOTOPBIE HEOOXOAUMO PEIIHTD JJIS €€ TIOCTUKEHUS,
AHATM3UPOBAThH AIbTEPHATHBHBIC BAPUAHTBI JJISI IOCTHKCHHSI HAMCUCHHBIX PE3YIbTATOB; HCIOIb30BaTh HOPMATHBHO-IIPABOBYIO
JOKyMEHTaLHIO B cepe mpodeccnoHaNbHON NesTeNbHOCTH.

Baanernb:

MeTtoaukaMu pa3pa60TKH LEIU U 3aJ1a4 IMMPOCKTa; METOJaMU OLCHKH HOTp€6HOCTI/I B pecypcax, NpoAOJIKUTEIIBHOCTU U CTOMMOCTHU
IMPOCKTAa; HaBbIKAMH pa6OTLI C HOpMaTHBHO-HpaBOBOﬁ ]IOKyMCHTaHI/ICI‘/'I.

YK-6: Cnnocoben YupaBJjdaThb CBOMM BPEMEHEM, BLICTPAUBATDL U PEAJTU30BLIBATL TPACKTOPHUIO CaAMOPa3BUTHUA HA OCHOBE
NPpUHIUIIOB 06pa3onamm B TeueHHe Bceil sKU3HU

3HaTh:

OcHoBHBIE ITpUeMBI 3P (HEKTHBHOTO yIpaB/IeHNs COOCTBEHHBIM BPEMEHEM; OCHOBHBIE METOIUKI CAMOKOHTPOJIS, CAMOPA3BUTHS U
caM000pa30BaHus Ha IPOTSHKEHUH BCEi KU3HU.

YMeTh:

Db deKTUBHO UIAHUPOBATh U KOHTPOJIUPOBATH COOCTBEHHOE BPEMSI; HCIIOIB30BATh METO/IbI CAMOPETYISIHU, CAMOPA3BUTHSI U
caMoOOyJCHUSI.

Baanern:

MeTtoaaMu yripaBiieHHs COOCTBEHHBIM BPEMEHEM; TEXHOJIOTHIMH IPUOOPETEHHUS, HCTIOIH30BAHHS U OOHOBIICHHS
COIMOKYIBTYPHBIX U MPO(eCCHOHANBLHBIX 3HAHUH, YMEHUI W HABBIKOB; METOJMKAMH CAMOPA3BUTHS M CaMOOOpPA30BAHUS B TEUCHUE
BCEH JKU3HU.

4. COAEP) KAHUE JUCHUIIJIMHBI (MOAYJISA), CTPYKTYPHPOBAHHOE 11O TEMAM (PA3JEJIAM) C
YKA3AHUEM OTBEJEHHOI'O HA HUX KOJIMYECTBA AKAJJEMHUYECKHUX YACOB U BUJIOB YYEBHBIX

3AHSATHI
Kon HaumeHnoBanmue pasnesios u Tem /Bujg | Cemectp / Yacos Komneren- Jurepatypa Hure Tprveuanne
3aHATHSA 3aHATHA/ Kypc U PaKT.

Paznen 1.




1.1

CounansHas TOTpeOHOCTD B
CIICIHAINCTAaX — JOKYMEHTOBEIAX;
JOKYMEHTHPOBAHHE yIIPaBICHYCCKOI
JeATENbHOCTH; JOKYMEHTAIIMOHHOE
oOciyx1rBaHUE KaK TJaBHAs
obecrnieunBatonias GYHKIHS YIIPaBICHUS,
BBITIOJTHsIEMAs KaJpaMH, HMEIOLIUMU
po(ecCHOHANIBHYIO TT0JITOTOBKY;
uHpOpPMAIHI — OCHOBA MPHUHATHS
JF000TO PEIICHUST; TOKYMEHT KaK
HOCHUTENb HH(OpMAIUH; HHHOPMAIUS B
ABTOMAaTHU3UPOBAHHBIX CUCTEMAX;
HCTOPUS MOSIBJICHUS CIICIIHATBHOCTH U €€
pa3BuTHE; IpaBuiia MOATOTOBKU U
o(opMIIEHHS OT/IENBHBIX BUJIOB
JOKyMEHTOB; OpraHH3aLus
JIOKYMEHTO000pOTa; HHPOPMAIIMOHHO-
MIOMCKOBAs CHCTEMa MO JOKYMEHTaM
OpraHH3al|K; KOHTPOJIb 338 CPOKAMH
HCTIOJHEHUS TOKYMEHTOB; /JIek/

YK-2 YK-6

J1.1J12.1

J2.2J12.3

J12.4J13.1
€|

1.2

0OBEKTHI ¥ BHBI TPOPECCHOHATBHON
JeATeIIbHOCTH; BO3MOXKHOCTH
po(ecCHOHANBHON aanTaliy K BUIAM
CMEKHOM MpodecCHoHANTBHOM
nestensHocTH; PI'O BO mo
HanpasneHuro 46.03.02
«Jl0KyMEHTOBE/ICHIE 1 apXUBOBEACHHCY;
ciyx6a JIOY B cucteme ynpasiieHus, ¢¢
OpTaHM3aI[OHHEIE (OPMBI: YIIPABICHAS
JeTaMu, OOIIUe OTHENbI, KaHICISIPHH,
CEeKpeTapuaThl, HX CTPYKTypa
JOJDKHOCTHOH COCTaB; CEKpeTapH-
pedepeHTs 1 UX MECTO B
YIPaBICHYECKOM aIllapare; BUABI
Ipo(eCcCHOHATBHON IeSTENEHOCTH,
Hay4JHO-HCCIIe/JOBaTeNbCKast padoTa;
TpeOOBaHUS K BBITYCKHOM
KBaJTU(HUKAMOHHOM paboTe 1
TOCyJapCTBEHHOMY dKk3aMeny. /JIex/

YK-2 VK-6

JI1.1J12.1

J22J12.3

J12.4J13.1
€|

CUTYaIlMOHHBIHI
aHaJIN3

1.3

CounansHas TOTpeOHOCTH B
CIICLMATIMCTAX — JIOKyMEHTOBE/ax;
JOKYMCHTHPOBAHHE yIIPaBICHYECKOI
JeATeTFHOCTH; TIOKyMEHTAIMOHHOE
00CITy)KHBaHHE KaK TTaBHAs
obecnieunBarommas (GyHKUUS YIpaBIeHUS,
BBITIOJIHSIEMAs! KaAPaMH, HUMEIOIINMHA
IpoQeCCHOHATBHYIO IIOATOTOBKY;
nH(OpMAaIsI — OCHOBA NPHHATHS
ntoboro perenus; /TIp/

VK-2 VK-6

JI1.1J12.1

J2.2J12.3

J12.4J13.1
€}

1.4

JOKYMEHT KaK HOCHTEIb HMH(POPMAaLUH;
nHpOpMaNH B aBTOMaTH3NPOBAHHBIX
CHCTEMaX; UCTOPUSI OSBICHHS
CIICLMANIBHOCTH U €€ Pa3BUTHE; IIpaBUila
TTOJITOTOBKH M OPOPMIICHHS OTHSIBHBIX
BU/IOB JOKyMEHTOB; OpTaHH3aLUsL
JOKyMEHT0000pOoTa; HMHPOPMALKOHHO-
MIOUCKOBAs CHCTEMA MO JIOKyMEHTaM
OpTaHM3aINH; KOHTPOJIb 32 CPOKAMH
HCIOJHEHUs TOKyMeHTOB; /IIp/

VK-2 VK-6

J1.1J12.1

J2.2J12.3

J12.4J13.1
€]

CUTYaLIMOHHBIN
aHaIu3

1.5

00BEKTHI U BUABI PO ECCHOHATIBHON
JeATeIbHOCTH; BO3MOXKHOCTH
podecCHOHANBHON aanTaluy K BUIaM
CMEXHOH PO ecCHOHATBHON
nesrensaoctH; PI'O BO mo
HarpasieHuto 46.03.02
«/loxymeHTOBEIEHHE U
apxuBoBezaeHuey; /I1p/

YK-2 VK-6

J1.1J12.1

J2.2J12.3

J12.4J13.1
€|

CUTYal[MOHHBIN
aHaIu3




1.6 ciryx6a JIOY B cucteme ynpaBieHus, ee 1 2 YK-2 YK-6 J1.1J12.1 2 CUTYaLlUOHHBIN
OpraHu3aIMOHHBIE (POPMBI: yIIpaBICHUS J22712.3 aHamu3
JieNaMu, OOIIHe OTACNbI, KaHISISIPUH, J12.4J13.1
CEKpEeTapuaThl, UX CTPYKTypa U €|
JIOJDKHOCTHOY COCTaB; CEKpETapH-
pedepeHTHI B UX MECTO B
YIPaBICHIECKOM aIlliapaTte; BAIBI
npoeccHOHaNbHON IeSTeNTbHOCTH,

Hay4HO-HCCIIeIOBaTENbCKas paboTa;
TpeOOBaHUS K BBITYCKHOM
KBaMH(UKANHUOHHOHN paboTe u
rocyznapcTBeHHOMY ok3ameny. /I1p/

1.7 KOHCYJIbTALIUH 110 TeEMaM 3aHATUH, 1 8 YK-2 VK-6 JI.1J12.1 0
BBIITOJTHEHHUIO KOHTPOIJIEHOM paboTHI U ee J22J12.3
3aUTHI, BeImoHeHNI0 HAP J12.4J13.1
nostanHo /Konc/ 21

1.8 MOATOTOBKA K CEMUHAPCKUM 3aHATHUSM, 1 37 YK-2 YK-6 JI.1J12.1 0
HU3ydeHHE JTUTEPATYPhl TEOPETUUECKOTO J22712.3
Kypca, HOATOTOBKA K (popmMaM TeKyIero J12.4J13.1
KOHTpoJs 3HaHuit /Cp/ €|

1.9 MOATOTOBKA KOHTPOJIBHON MPaKTHUECKON 1 32 VK-2 VK-6 JI.1J12.1 0
paboThI (cemecTpoBoii) 1 ee 3amura /Cp/ J22712.3

J12.4J13.1
€|
1.10 TOATOTOBKA K MPOXO0KJIEHUIO 1 8 YK-2 YK-6 JI1.1J12.1 0
MIPOMEXYTOUHOH aTtTectanuu /Cp/ J2.2J12.3
J12.4J13.1
€|
1.11 MOATOTOBKA U cllava dK3aMeHa /JK3aMeH/ 1 9 YK-2 YK-6 JI.1J12.1 0
J2.2J12.3
J12.4J13.1
€|

5. OIEHOYHBIE MATEPHAJIBI JJIs1 IPOBEJEHUAS ITIPOMEXYTOUYHOM ATTECTAILIAA

Pa3meineHnsl B NMPUJI0KEHUH

6. YAEBHO-METOAUYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHHUE JIJUCIUIIJIMHBI (MO YJIS)

6.1. Pexomenayemas aureparypa

6.1.1. IlepeueHb OCHOBHOI1 IMTepaTyPbI, HEOOXOAUMOIi 17151 OCBOCHUS TUCHUILIHHBI (MOYJIs1)

ABTOpBIL, COCTaBUTEIH

3arnaBue

W3parenscTBO, TOg

JI1.1 | Hoponuna JI. A., JlokyMeHTOBeieHUE: YUeOHUK 1 MPAKTHKYM IS BY30B Mocksa: FOpaiir, 2023,
Ueanora JI. A, https://urait.ru/bcode/511341
Kaprmbruesa E. B.,

ITmenko A. B.,
Pacuxuna JI. ®.
6.1.2. [lepeyens 10NOJIHUTEIbHOI JINTEPATYPbl, HEOOXOAUMOI /I OCBOEHHUSI TUCUMILITUHBI (MO1YJI51)
ABTOpBI, COCTaBUTENH 3arnaBue W3naTenscTBO, T
JI2.1 |PKII Jleromucs aBTOpedepaToB auccepramnuii (6ubmrorp. uH.) ) s
JI2.2 | bonnapenxo B. B. Menemxment. Benenne B mpodeccuro (st 6akanaBpoB) Mocksa: KnoPyc, 2015,
http://e.lanbook.com/books/ele
ment.php?pll_id=53466
JI2.3 | Kapangawmes B.H. INTcuxomorus: BBeeHUE B TPOPECCHIO: YICOHUK U MTPAKTHKYM Mocksa: "U3naTenscTBo
JUTS aKaJIeMUYECKOro OakajaBpuaTa IOpaiit", 2016,

JI2.4 | Kpacusuckuii M. H., OCHOBBI IPOESKTUPOBAHUSI CUCTEM DJIEKTPOHHOTO Tam6oB: ®I'BOY BITIO

Kapnymkun C. B., JIOKyMEHT0000poTa: yueOHOE IEKTPOHHOE U3laHue: yueOHOoe "TI'TY", 2018,

OoyxoB A. /1., nocooue http://biblioclub.ru/index.php?
Kopo6osa U. J1., page=book&id=570397
Kapmnos C. B.
6.1.3. Ilepeuenb yueOHO-MeTOAUYECKOI0 O0ecTieYeHHUsl ISl CAMOCTOSITeIbHON PadoThl 00yUYAIOLIUXCSl 110 AUCHUIINHE
(Mony.110)
ABTOpBI, COCTaBUTENIN 3arnaBue WznarenscTBo, rof




ABTOPBI, COCTaBUTEIH

3arnaBue

WznaTenscTBO, TOA

JI3.1 | ®unsuunna .M.

Beenenue B npodeccuto. [Ipaktukym mo HayqHO-
HCCIIeIOBATENILCKON paboTe: METO/. yKa3aHHs

Xabaposck: U3x-so JIBI'VIIC,
2021,

6.2. [lepeuens pecypcoB HH(POPMALHOHHO-TEJIEKOMMYHUKAUMOHHOI ceTn "UHTepHeT", HE00XOAMMBIX /115l 0CBOEHHUSI
JUCIHUTLTAHBI (MOTYJIs1)

D1 | DnexrpoHHas OMOIMOTEKA KYpHAIOB

http://elibrary.ru

6.3 Ilepevyenb MHGOPMALMOHHBIX TEXHOJIOTMM, HCIO0JIb3YyEeMBbIX IPH OCYIIECTBJIEHHH 00pPa30BaTeILHOIO Npouecca 1no
AUCHUIIIMHE (MO II0), BKJIIOUYAsI lepevYeHb MPOrpaMMHOro odecreyeHUusi 1 MHPOPMAIMOHHBIX CIPABOYHBIX CHCTEM
(mpu HeO0XO0AMMOCTH)

6.3.1 IlepevyeHnb MpOrpaMMHOro odecrevdeHust

Total Commander - ®aiinoBsiii MeHemKep, auil. LO9-2108, 6/c

Windows XP - OnepanrionHast cucrema, aui. 46107380

Anrtusupyc Kaspersky Endpoint Security nns 6usneca — Pacmpennstit Russian Edition - AHTHBUpYCHas 3amuTa, KOHTPAKT
469 IBT'YIIC

ACT tect - Kommeke mporpamMm Ajs co3anusi 0aHKOB TECTOBBIX 3aJaHU, OpraHU3alliy U POBEICHUS CEAaHCOB

tectupoBanus, . ACT.PM.A096.J108018.04, nor.372

Free Conference Call (cBoOoaHas JTUIICH3MS)

6.3.2 Tlepeyenb HHGOPMALIMOHHBIX CIIPABOYHBIX CHCTEM

IMpodeccnonansHas 6a3a gaHHBIX, HHGOpMannoHHO-cIipaBouHas cucteMa KoncymsranTlmoc - http://www.consultant.ru

7. OMUCAHUE MATEPUAJBHO-TEXHUYECKOM BA3bI, HEOBXOJUMOM 1151 OCYIIIECTBJIEHUS
OBPA3OBATEJIBHOI'O ITPOIECCA IO JTUCITUITIJIMHE (MO YJIIO)

Aynutopus Haznauenue OcHalenue
3346 YueOHas ayquTopus IS 3aHITHI JICKIIMOHHOTO TeMaTU4eCKHUe IJIaKaThl, IEPEHOCHOM YKpaH, IePEHOCHOM
THUTIA. MYJIBTHMEIUATIPOCKTOP, KOMIUICKT yueOHOM Mebenn
3322 TTomereHus A5l CaMOCTOSATENBFHON paboThI TemaTrueckue riaKaThl, CTOJbI, CTYNbA, cTe/uiaxu KoMmbrorepHas
obydaromuxcst. Yuranpueiii 3a1 HTh TEXHHUKA C BO3MOXKHOCTBIO IMOKIIIOUEHUS K ceTH MHTepHeT, cBOOOJHOMY
noctyny B ObC u DUOC.
3317 [TomenieHus st CaMOCTOSITEILHON pabOThI TemaTtuueckue miaKkaThl, CTOJBI, CTYNbS, cTelu1axu KoMmbrorepHas
oOyuaromuxcs. Yuransueiii 3an HTh TEXHHUKA C BO3MOKHOCTBIO ITOAKIIIOYEHUS K ceTu MIHTepHeT, cBOOOTHOMY
noctymy B 9BC u DUOC.
1303 Tlomemmenus At caMOCTOATENBHON pabOThI TemaTuueckue miaKaThl, CTOJIBL, CTYNbS, cTelUTaxu KoMibiorepHas
oOydaromuxcs. Yuransasiii 3a1 HTh TEXHHUKA ¢ BO3MOKHOCTBIO IIOAKIIIOYCHUS K ceTh MIHTepHeT, cBOOOTHOMY
noctymy B OBC u DUOC.
423 Tlomemmenus st caMOCTOATENBEHON paboThI TemaTuuecKue IIaKaThl, CTOJBI, CTYNbS, cTeJuTaxu KoMipiorepHas
00yJaromuxcs. 3aJ 3JIEKTPOHHOI HHPOpMaIIH TEXHUKA C BO3MOKHOCTBIO IOAKITIOYCHUS K ceTH VHTepHEeT, CBOOOTHOMY
nocryry B 9bC u SUOC.
249 TTomerienus st cCaMOCTOATENBHON paboTh TemaTHueckue raKarThl, CTOJbI, CTYNbs, cTe/uiaxu KoMmnbiorepHas
oOydatromuxcst. Yuranpueiid 3a1 HTh TEXHUKA C BO3MOKHOCTBIO MTOAKITFOYCHUS K ceT MHTepHET, CBOOOTHOMY
nocryry B 9bC u SUOC.
3243 YueOHas ayquTOpus VIS IPOBEACHHS TEMaTUYECKHUE IJIaKaThl, IKpaH, MyJIbTUMEIHAIIPOEKTOP, KOMIIBIOTEPHI,

NPaKTUYECKUX 3aHATHH, TPYIIIOBBIX U
WHMBUIyaJIbHBIX KOHCYIBTALMH, TEKYIETro
KOHTPOJIS, TPOMEXYTOYHON aTTECTALMU U [
nabopaTOpHBIX paboT.

"MexxkadenpanbHblii BRIYUCIUTEIBHBIN HEHTP"

KOMILJIEKT MeOen

8. METOANYECKHUE MATEPHAJIBI IJIS1 OBYYAIOIIIUXCHA IO OCBOEHUIO JUCHUTIIITUHBI (MO YJISA)

PaboTa 0Oyuaromuxcs 10KHA OBITH OPraHU30BaHa C yYETOM BPEMEHH M3y4eHUsI TOM WM MHOW TEMBI 110 yueOHOMY IUIaHy.
OcHOBHOH (OpPMOH KOHTPOJISI 32 CAMOCTOSATEIILHOM PaOOTOH CTYICHTOB SABIISIOTCS MIPAKTHYESCKUC 3aHATH, a TAKXKe e)KCHEICIbHBIC
KOHCYIIBTAIINH TIperioiaBaresist. PaboTa 1mo moaroToBKe K CEMUHAPCKUM 3aHATHSM BKIIIOYaeT paboTy Hajl IpeuiaraeMbIMU
BOIIPOCAMH U 33IaHUAMH K TeMaM 3aJaHuUM.
I[Tpu TOATOTOBKE K CEMUHAPY L1EIIECO00Pa3HO TOTOBUTH KOHCHEKTHI. B HUX J0JDKEH OBITh H3II0KEH MaTepuall, KOTOPbIM CTYAEHT
MOXET BOCIIOJIE30BATHCSA BO BpeMs IIPOBE/ICHNS ceMHHapa. MOXKHO MMETh Ha CeMUHape HOPMaTHBHBIC aKTHI, B YaCTHOCTH,
Koncrurymuo PO, I'paxxnanckuit kogekc Poccuiickoit ®enepanun, nasie HITA B OymaxHOM HIIH 1eKTpoHHOM Buze. [1pn
HOJTOTOBKE K CEMUHAPY CTYAEHT AOJKEH 0OpaTUTh BHUMAHUE Ha KIIOUEBBIE BOIIPOCHI, KOTOPBIE MPUBEEHBI B [NIaHE CEMHHAPA.
Heobxoanmo copMHpOBaTh CBOIO TOUKY 3pEHHS 0 KaXKIOMY U3 IIPEIUTOKEHHBIX BOIIPOCOB.

OcHoBHBIE (DOPMBI TEKYIIET0 KOHTPOJISI 3HAHUH: ONIPOCHI, KOJUIOKBUYM, TECTHPOBAHHUE.

Onpock! (MMCbMEHHbIE/YCTHBIE) TI0 KaTeropHaabHOMY anmnapaTty, IJIs 4ero cTyAeHTaM He0OX0IMMO YCBOUTh OCHOBHBIE MOHSATHS

(TEepMUHBI).

KOIIJ'IOKBI/IyMLI IMPOBOAATCA IO PAa3JIMYHBIM TEMaM I1OCJIC Hpel[BapI/ITeJIBHOﬁ TIOATOTOBKH CTYACHTOB.
TGCTI/IpOBaHI/Ie MOXKET MPOBOAUTHCH IO OTACIBHBIM TEMaM Kypca U 1o BCeit JUCHOUIINIMHC B BUJAC UTOIOBOI'O TCCTA.




IIpu monBeAeHNH UTOTOB CAMOCTOSTENILHOW PabOTHI MpenogaBaTeieM OCHOBHOE BHUMaHHE YIeNseTcs pa3dopy v OIEHKE JYUIINX
paboT, aHaU3y HEJOCTAaTKOB. [10 MPeAoKEeHHIO PEnoAaBaTeNs CTYACHT MOXET U3JI0KUTh COCPIKAHUC BBITIOJTHEHHOW UM
MUCHMEHHON pa0OThI HA MPAKTHYECKUAX 3aHATHUSX, TIOCIIC YETo IPYIIIe MPeIaracTesi 00CyxKIeHne MpoOIeMHBIX BOTIPOCOB B
(hopmaTe Kpyriioro cToma.

Y4eOHBIM [UTaHOM MPEAYCMOTPEHBI JICKIIMOHHBIC X CEMUHAPCKHE 3aHATHU, Ha KOTOPBIX IPEIIIONAracTcsl yACHEHHE CTYICHTaMK
OCHOB JIMCIIATUTHHEI.

3aBepIaercs U3ydeHHe JaHHOW TUCIUILIHHBI SK3aMEHOM.

DK3aMeH NPOBOANTCS B KJIaCCHYECKOit opme (110 Oueram).

®I'OC mpenycmaTpuBaeT BEACTEHNE B yIeOHBIX ITaHAX BPEMEHH, KOTOPOE OTBOJIUTCS Ha CAMOCTOSATEIBHYIO (BHEAYAUTOPHYIO)
paboTy CTYICHTOB.

Lenu 1 3a1a4n cCaMOCTOATENIBHOM PabOTHI CTYIEHTOB 3aKII0YAIOTCS B YIITyOJIEHHOHN npopaboTKe coaep kaHusl 3aHATUI; TPUBUTUN
HaBBIKOB CAMOCTOSTENBHON TBOPYECKON HAayUHO-HCCIIEN0BATENBCKOM AEATEIBHOCTH; MPAKTUYECKOM MIPUMEHEHUU 3HAHUH 1
YMEHUH, TTOJydeHHBIX Ha 3aHATHAX; H3YdEHHH IPOOIIeM, BBIIIEIINX 32 Ipeeisl 00beMa yIeOHOTO MaTepHara.
CamocTosTenbHas paboTa CTyIeHTa BKIIFOIAeT:

*[I0JATOTOBKY K CEMHHAPCKUM 3aHATUSAM (KOHTPOJIb Ha 3aHATUAX);

*M3y4deHHE JTUTEPATYpPhl TEOPETHYECKOTO Kypca

*IIOATOTOBKY K 9K3aMEHY

TemaTtuka KOHTpOJIBHBIX padoT: (YK-2, YK-6)

1. ComanpHas MOTPEOHOCTH B CHEHAINCTaX — JOKyMEHTOBEIaX;

2. JIoKyMEHTHPOBaHHE YIPABICHYECKON e TEIbHOCTH;

3. JlokyMeHTaIIMOHHOE 00CTy)KMBaHHE KaK IIIaBHas oOecrieyrBaroiast ()yHKIHS YIIPpaBJICHUs], BEIIIOJIHAEMAs KaJpaMH, HMCIOIUMH
podecCHOHANBHYIO ITOITOTOBKY;

4. Nudopmanust — OCHOBA MPUHATHUS TI000TO PEIICHNS;

5. JIOKyMEHT KaK HOCUTENb HH)OPMAIIH;

6. nHOpManys B aBTOMaTU3UPOBAaHHBIX CUCTEMAX;

7. UcTtopus NOSABIEHUS CIIELUAIBHOCTH U €€ Pa3BUTUE;

8. IIpaBuiia MOATOTOBKH U O(OPMIIEHHS OTAENBHBIX BHIOB JOKYMECHTOB;

9. Opranu3zanus J0KyMEHTO000pOTa;

10. H(pOpMAITOHHO-TTONCKOBAs CHCTEMA TI0 TOKYMEHTaM OpTraHH3aIii;

11. KoHTpoJib 3a CPOKaMHU UCIIOJIHEHUS JOKYMEHTOB;

12. O6BeKTH! ¥ BUABI NIPO(HECCHOHATLHON A TENbHOCTH;

13. BozamoxxHOCTH pO(hecCHOHAIBHON aJaNTalluy K BUJaM CMEXHOH NpodecCHOHAIbHON JIEATENBHOCTH;

14. ®I'O BO no nanpasnenuto 46.03.02 «JJoKyMEHTOBEAECHUE U ApXUBOBEIICHUEY;

15. Cnyx6a IOY B cucteme yrpaBieHHs, €6 OpraHU3aHOHHbIE (OPMBIL: YIIPAaBICHHS A€IaMH, O0IIHUEe OTACIbI, KaHIIEIIPHH,
CEeKpeTapuaThl, UX CTPYKTypa U JOIDKHOCTHON COCTaB;

16. Cexperapu-peepeHTH H UX MECTO B YIIPAaBICHYECKOM allapare;

17. Buns! npoeccHoHaTBHOM IeATeIbHOCTH, HAYIHO-HUCCIEA0BATEIbCKAS PaboTa;

18. TpeboBaHMs K BBIMYCKHON KBAJIM(UKALIMOHHON paboTe U TOCYAapCTBEHHOMY dK3aMEeHy.

TexHonorus opraHn3anny CaMOCTOSTEILHON padOThI 00YIAONIMXCS BKIIIOYAET HCHOJIb30BaHNE HH(POPMALMOHHBIX 1 MaTEPHAIILHO
-TeXHHYECKHIX PECYpCOB YHHBEPCHTETA: OMOIMOTEKY C YUTAIBHBIM 3aJI0M, YKOMIUIEKTOBAHHYIO B COOTBETCTBHH C
CYIIECTBYIOIMMHU HOPMAaMH; y1€OHO-METOJHUECKYIO 0a3y ydeOHBIX KaOUHETOB, KOMITBIOTEpPHBIE KJIACChI C BO3ZMOXHOCTBIO PaOOTHI
B lHTEpHET; ayqMTOpUH A1 KOHCYJIbTAIIMOHHOM AESATENbHOCTH; YIeOHYIO U yueOHO-METOANYECKYIO IMTEPATYPY, Pa3paboTaHHYIO
C Y4ETOM YBEJIMUCHHUS IO CAMOCTOATENFHOM PaOOTHI CTYIEHTOB, 1 MHBIE METOJMYCCKIE MaTepHAaIbI.

Meroanueckie peKOMEHAALMH T10 TTOJIrOTOBKE K TPOMEKYTOYHOM aTTecTalny (9K3aMeH).

J171st HOATOTOBKYM K IIPOMEXYTOYHOH aTTECTAMU CTYAEHT JIOJDKEH BHUMATEIBHO 03HAKOMUTECS C IEPEYHEM BOIIPOCOB,
BBIHECEHHBIX Ha YK3aMEH, H3YJHTh JICKINOHHBIE KOHCTIEKTHI, PEKOMEH/TyEMYIO OCHOBHYIO M JIONIOJTHUTENBHYIO JINTEPATYpy.
Heo6xoaumo 00paTHTECS K INTaHAM CEMHHAPCKUX 3aHATHH, (POpMaM TEKYIIero KOHTPOJIS 3HaHUI, YTOOB! BCIOMHHTE H
CHCTEMATH3HPOBATh NPOMICHHBIH ydeOHbIH MaTepuain. [lenecooOpa3Ho crenarh KpaTKHi IUIaH OTBETa MO KaXKI0My BOIIPOCY,
COIIPOBOJMB €T0, IPH HEOOXOUMOCTH, CCHIJIKAMU HAa HOPMAaTHUBHBIC aKThl I KOHKPETHBIC HOPMBIL. Pe3yIbpTaTsl Sk3aMeHa

non

olleHUBAIOTCs "0TIUYHO", "Xopowo", "yI0BIETBOPUTENBHO", "HEYNOBIETBOPUTEILHO" .

OcBoeHUE TUCHUILUIMHBI MHBAJIUAAMH U JINIAMHU C OTPaHHYEHHBIMH BO3MOKHOCTSIMHU 3/J0POBbS OCYIIECTBISIETCS C HCIIOJIb30BAaHUEM
cpencTB oOydeHust 00IIETo U CIEUATbHOTO Ha3HAYCHUS:

- JIGKIMOHHAS ayTUTOPHS: MYJIbTUMEINHHOE 000pyI0BaHNE, HCTOYHNUKH IIMTAHUS JUTS MHAUBUAYaJbHBIX TEXHUYECKUX CPE/ICTB;

- yueOHas ayTUTOPHs [UIS IPAKTUUECKUX 3aHATHH (CEMHHAPOB): MyIbTHMENITHOE 000pyIOBaHHE;

- AyIUTOPUS IJIsl CAMOCTOSTEIIBHOM paboThI: CTaHAAPTHBIE paboUie MecTa ¢ ePCOHATBHBIMH KOMITBIOTEPAMH.

B ka0 aynuropuu, rae 00y4aroTcsi MHBATH/BI U JIMLA C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH 310POBbsI, TPEIYCMOTPEHO
COOTBETCTBYIOIEE KOJIMYECTBO MECT JUIsl 00YJarOIUXCsl C YIETOM OTPaHUYEHHH UX 310POBbSL.

Jst 00yqaromuxcst MHBAJIUIOB U JIMI] C OTPAaHUYCHHBIMU BO3MOXKHOCTSIMH 37I0POBBSI IPEYCMOTPEHO OOCITYXKHBaHHUE I10
MexouomoredynomMy abonemeHTy (MBA) ¢ XabapoBckoii kpacBo# CIIeIIMATN3UPOBAHHOM OMOIHOTEKOH utst citenbixX. [1o 3ampocy
nonb3oBareneil HTh nHBanumoB 1o 3peHuIo, OCyIecTBIIeTCS HHPOPMAIHOHHO-O0NO0IHOTeYHOE 00CTYKIBAaHHE, TOCTABKA H
BBI1a4a JUIsl pa0OThI B YMTAIBHOM 3aJ1€ KHUT B CHIEI[HAIN3UPOBAHHbIX (hOpMaTax JuIs CIEIbIX.

OOGyuaromiyecs: HHBAIU/IBI MOT'YT 00Y4aThCs 110 UHMBHIYAIbHOMY y4eOHOMY IUIaHy B YCTAHOBJICHHBIE CPOKH C y4ETOM
ocobeHHOCTeH 1 00pa30BaTENBHBIX MOTPEOHOCTEH KOHKPETHOTO 00yJaroIIerocs.

IMox nuaMBUYaIbHOM paboTOM MoapasymeBaeTcs 1Be (OPMbI B3aUMOJICHCTBHS C TIPEIoiaBaTeieM: HHIMBHUIyalbHas yueOHast




paboTa (KOHCYIBTAINHN), T.€. JOMOJTHUTENbHOE pa3biCHEHHE YUeOHOTO MaTepuaa U yriIyOJlleHHOE H3ydeHHe MaTepHaia ¢ TeMU
00Y4aIOMINMHUCS, KOTOPBIC B 3TOM 3aMHTEPECOBaHbI, 1 MHANBHIYaJIbHAs BOCIIMTaTeNbHas padoTa. MHANBUyaIbHbIE KOHCY/IBTALlIN
TI0 TIPEIMETY CTAHOBATCS BaYKHBIM (DAKTOPOM, CIIOCOOCTBYIOIIMM MHIMBHIyaTH3anH 00yIeHNS U YCTaHOBIICHHIO

BOCIIUTATCIBHOT'O KOHTAKTa MEXKAY MPETIOAaBaATEIIEM U 06yqa101111/1Mc51 HWHBaJINJIOM HUJIH 06yqa101111/1Mc51 C OTpaHUYCHHBIMU
BO3MOXHOCTAMU 310POBbA.

Jucnuruinza peanusyercs ¢ npumerenue JJOT




